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Congratulations!  You have taken the first step to becoming a candidate for local office. We 
appreciate your interest in becoming a member of the Mt. Crested Butte Town Council and look 
forward to working with you throughout the 2022 municipal election process. 
 
You may be excited, nervous, or simply wondering how a municipal election works. There are 
lots of details to consider and some important deadlines, forms, and decisions to keep in mind as 
you move forward in the candidacy process. 
 
To help with this, we have assembled the following guide. It will walk you through the process 
from declaring your candidacy to meeting your campaign finance deadlines and everything in 
between.  Enclosed you will find helpful how-to’s on: 
 

• Nomination Petitions 
• Public Information and Colorado Open Records Act Implications 
• Candidate Information 
• Campaign and Political Finance Filings 
• Election Calendar and Important Dates to Remember 
• FAQ’s and Helpful Resources 

 
This guide is not intended to be comprehensive in scope or depth. If you have questions 
regarding the interpretation of applicable laws and regulations, you may wish to consult with a 
private attorney who can provide you with that interpretation.  
 
All information regarding the conduct of the election and requirements of a candidate for 
municipal office should be obtained from the Town Clerk’s Office. The Town Clerk’s Office 
will assist you through the election process as much as possible. However, the Town Clerk’s 
Office cannot provide legal advice. You should consult with your own attorney about the 
application of the law to your individual situation. 
 
Please do not hesitate to contact us with any questions or concerns you may have. 
 
Best Regards, 
 
Tiffany O’Connell, CMC 
Town Clerk 
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Becoming a Candidate 
 
Qualification: 
Section F of the Mt. Crested Butte Town Charter states that “Each council member when 
nominated and elected shall be a citizen of the United States; a registered elector of the Town of 
Mt. Crested Butte and shall have resided in the town or any territory thereafter annexed for one 
(1) year immediately preceding such election. The election commission shall be the judge of 
election and the qualifications of the council.” 
 
Nomination Petitions: 

• A minimum of 10 valid signatures must be collected on the official Town of Mt. Crested 
Butte Nomination Petition form. You can pick up a Nomination Petition starting January 
4, 2022. Your completed Nomination Petition must be turned in no later than 5:00 P.M. 
on January 24, 2022.   
 

• The Town Clerk will verify the signatures on the petition to ensure compliance with 
Colorado Revised Statutes (“C.R.S.”), Title 31, Article 10, Section 302. 
 

• Signatures must be legible, in pen and all boxes must be completely filled out or they 
cannot be considered valid. The circulation must ensure that the signor is a registered 
voter in the Town of Mt. Crested Butte.   
 

• It is suggested you collect more than 10 signatures to ensure the petition is sufficient. 
 

• Candidates will be notified in writing of insufficient petitions and will have until 
January 31, 2022, to amend them. 
 

• If you do not submit 10 valid signatures, then you will not be a candidate for office. 
 

• Do not remove any staples or separate the pages of the nomination petition form. If you 
need additional forms, please let us know. 
 

• The affidavit of circulator is completed after you have collected your signatures. Do not 
sign this prior to collecting signatures. 
 

• Notary–Town Hall staff will not notarize these documents. You will need to find a notary 
somewhere else. 
 

What If I Miss The January 24, 2022, Deadline? 
If you miss the January 24, 2022, deadline to turn in your Nomination Petition you may still run 
as a write-in candidate. You must submit an Affidavit of Intent of Write-In Candidate to the 
Town Clerk no later than 5:00 P.M. on January 24, 2022. 
 
 
 



What f I Change My Mind? 
You may file a letter of withdrawal with the Town Clerk at any time before 5:00 P.M. on 
January 31, 2022. 
 
How And When Will The Election Results Be Announced? 
Unofficial election results will be available at Town Hall and on the Town’s website after all the 
ballots have been counted.  
 
Please be aware that no campaign material can be placed within 100 feet of the polling place 
(The Mt Crested Butte Town Hall) on Election Day, April 5, 2022. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Public Information  
 
What information is available to the public? 
Please keep in mind that unless noted otherwise, any documents you submit to the Town will 
become public records and are subject to the Colorado Open Records Act. 
 
What information will be placed on the Town’s website? 
The Town’s website may be used as a one-stop shop for election information, including but not 
limited to: 

• List of candidates (updated as nomination petitions are turned in and verified) 
• Candidate biographies and contact information 
• Candidate Campaign and Political Finance Forms as submitted 
• Voter registration information 
• Election Results 

 
 
 
 
 
 
 
 
 

Candidate Information 
 
The Town Clerk’s office collects information that becomes part of each candidates official file.  
Some of these documents, such as the nomination petitions and Campaign and Political Finance 
filings, are open to public review as part of the Colorado Open Records Act. Deadlines for 
required filings are included on the “Important Dates” of this packet. 
 
Candidate Contact Information: 
Over the course of the election, the Town Clerk is in frequent contact with candidates. The 
information provided on the Candidate Contact Information form will help establish the best 
methods of communication.   
 
All information and forms should be emailed or delivered to the Town Clerk at: 
 
Tiffany O’Connelltoconnell@mtcrestedbuttecolorado.us 
911 Gothic Road/ PO Box 5800 
Mt. Crested Butte, CO 81225 
970-349-6632 
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Candidate Biographies: 
 
As a service to candidates and voters, the Town of Mt. Crested Butte offers to display candidate 
biographies on the Town’s website. The biographical information must be prepared by the 
candidate and submitted to the Town Clerk no later than 5:00 P.M. on Monday, February 1, 
2022. Biographies submitted by candidates will be formatted for placement on the Town’s 
website but will not be edited by Town Staff. 
 
Your biography should be 500 words or less and include the following details in a narrative 
format: 

• Your name as you would like it to appear on the ballot 
• Your educational and professional background 
• Your length of time as a resident of Mt. Crested Butte 
• Your previous political experience 
• Any additional information you would like to include. 
• A current photo. 

 
 
Candidate Contact Information 
Please complete this form and return it to the Town Clerk. If you have any questions, please 
contact the Town Clerk, Tiffany O’Connell at 970-349-6632 or via email at 
toconnell@mtcrestedbuttecolorado.us. 
 
Information for Public Distribution: 
 
Name as it appears on the ballot:___________________________________________________ 
 
Physical Address:_______________________________________________________________ 
 
Phone Number:_________________________________________________________________ 
 
Email Address (optional):_________________________________________________________ 
 
 
 
Information for Town Clerk’s Use Only: 
 
Preferred Name:________________________________________________________________ 
 
Email Address:_________________________________________________________________ 
 
Mailing Address:________________________________________________________________ 
 
Cell Phone Number:_____________________________________________________________ 

mailto:toconnell@mtcrestedbuttecolorado.us
mailto:toconnell@mtcrestedbuttecolorado.us


Campaign and Political Finance Forms 
 
Can you tell me more about Campaign and Political Finance forms? 

• These forms are required by the Secretary of State, even if you do not spend any money. 
• The Town Clerks collects these documents for municipal elections. Do NOT send these 

forms to the Colorado Secretary of State. 
• Reports run like bank statements. The next report will start on the next day after the 

previous report ended. 
• For more information, please refer to the Secretary of State’s website at 

https://www.sos.state.co.us/pubs/info_center/laws/Title1/Title1Article45.html 
 
What forms will I need to file and when? 

• Candidate Affidavit – due within 10 days of announcing candidacy 
• Financial Disclosure Form – due within 10 days of filing the Candidate Affidavit. 
• Committee Registration Form – before receiving any contributions, a committee 

registration form must be filed. 
• Report of Contributions and Expenditures. Due 

o 21 days before election day – March 16, 2022 
o Friday before election day – April 1, 2022 
o 30 days after election day – May 6, 2021 
o Annually until the committee is terminated 

 
• Only the most commonly filed candidate forms are on our website. Candidates are 

encouraged to contact the Town Clerk or an attorney with any questions about required 
filings. 

 
All forms including fillable versions, can be found on the Colorado Secretary of State website:  
https://www.sos.state.co.us/pubs/elections/CampaignFinance/filing.html 
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Important Dates to Remember: 
 
2022 Election Calendar 
1/4/2022 First day candidates may pick up and circulate nomination petitions 
1/52022 First day absentee ballots may be requested 
1/24/2022 Last day to file candidate nomination petitions with the Town Clerk 
1/24/2022 Last day to file an affidavit of intent to be a write-in candidate 
1/31/2022 Last day to amend a candidate nomination petition 
1/31/2022 Last day for a candidate to withdraw from nomination 
2/2/2022 Names drawn for ballot position – Mt. Crested Butte Town Hall – 4:00 P.M. 
3/16/2022 Campaign and Political Finance Filing Deadline 
4/1/2022 Last day to apply for an absentee ballot unless an emergency exists 
4/1/2022 Campaign and Political Finance Filing Deadline 
4/5/2022 Election Day 
4/12/2022 Last day to count UOCAVA ballots received by mail. 
4/15/2022 Deadline for canvass of votes 
4/15/2022 Last day a recount may be requested 
4/20/2022 Optional and mandatory recounts must be completed 
5/5/2022 Campaign and Political Finance Filing Deadline 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Candidate Resource Guide 
The following is a list of resources that may help you learn more about the Town of Mt. Crested 
Butte and municipal government in general.  These resources are available online or can be 
requested through the Town Clerk. 

• Colorado Municipal League – Municipal Candidates Guide – included in this packet 
• Ethics, Liability and Best Practices Handbook – can be found on our website at 

www.mtcrestedbuttecolorado.us 
 
Other Important Information: 

• I would recommend attending a few council meetings to understand the current topics the 
council is working on. They meet the first and third Tuesday of the month at 6pm.  All 
Town Council agendas, minutes and packets can be found here:  
https://mtcrestedbuttecolorado.civicweb.net/portal/ 

• Council meetings start at 6pm but we do have quite a few work sessions beforehand. 
Work sessions usually start at 5pm, but sometimes earlier. Meetings go until about 9pm. 

• The Council also represent the Town on various boards and committees. The Town has 
representatives on the following: 

o CML Policy Committee 
o One Valley Leadership Council 
o Club 20 
o Colorado Association of Ski Towns 
o Crested Butte/ Mt. Crested Butte Chamber of Commerce 
o RTA 
o Downtown Development Authority Board 
o Mountain Express 
o Gunnison Valley Regional Housing Authority6 Board 
o Gunnison Valley Transportation Planning Region Committee 
o Region 10 
o Gunnison Valley Land Preser4vation Board 
o Tourism Associations Advisory Board 
o Crested Butte Center for the Arts. 

• You can expect to spend 10 to 15 hours a month on Council business. 
• Councilors get paid $750 per month and the mayor gets paid $1250 per month. 

 

http://www.mtcrestedbuttecolorado.us/
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Candidate Affidavit and Acceptance of Nomination 
 
 
State of Colorado  ) 
    ) 
County of Gunnison ) 
 
 
I, the undersigned, swear or affirm, depose and state that: 

a. I satisfy the qualification to run for municipal office; 
b. I am a U.S. citizen, at least eighteen years of age; 
c. I am and have been a resident of the Town of Mt. Crested Butte for twelve 

consecutive months immediately preceding the date of the election; and 
d. I am a registered voter. 

 
I hereby accept the nomination for the office of Town Councilor. I certified that my residence 
address is ____________________________, Mt. Crested Butte, Colorado.  I request my name 
appear on the ballot as follows*: 
 
 
*No degree, title, party affiliation, political designation or mark is permitted. 
 
      
 
        ___________________________________ 
        Signature of Candidate 
 
 
Subscribed and sworn to be this ____ day of _________________, 2022 buy 
______________________________. 
 
 
       
 
        ___________________________________ 
        Notary Public 
 
 
 (SEAL) 
 
 
Commission Expires:________________________________ 
 
 



DECLARATION OF CANDIDACY 
 
 

 
OFFICE OF TOWN COUNCIL 

TOWN OF MT CRESTED BUTTE, COLORADO 
 
 

To the Town Clerk 
PO Box 5800 
911 Gothic Road 
Mt Crested Butte, CO 81225-5800 

 
I, _____________________________________, being an eligible elector as defined by the 
Colorado Election Statutes and a resident of the Town of Mt Crested Butte for the 
required twelve (12) months prior to the election, hereby give written notice of my 
intent to be a candidate for the Office of Town Council for the Town of Mt Crested 
Butte, Colorado at the regular municipal election on April 5, 2022. 
 

_____________________________________________ 
     Candidate’s Signature 
 

 
Date:  _____________________   
  

     _____________________________________________ 
     Physical Residence Address 
 

Home Phone: _______________________________    
 

Work Phone_________________________________ 
 
 
 

Received in the Office of the 
Town Clerk 

 
Date: __________________  
Time:__________________ 
 
 
_____________________________________ 
By 
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